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Early Close out quick reference guide

QRA Internal CRM

Finding early close out drafts

Early closeout lines can be reviewed when requested by council. The lines should be checked as they

would be at the close out phase.

From the main left hand menu select the Early Closeout item. Start typing in a name into the search
field to limit the list of councils with early close outs. Tick one or more boxes to view the early close
outs for those councils. Double click one of the early close outs to open the early close out lines.
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Updating early close out comments
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Only those lines where assets are set to 100% construction complete in a lodged progress report will

be shown in the early close out draft.
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2 Road- sealed

4 Road - sealed
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Asset name

NORTH TALWOOD RD
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Damage details

Road width (m) Site name.

000

000

000

000

Description

DMO7655 - SEALED
PAVEMENT DAMAGE

DMO7663 - SEALED
PAVEMENT DAMAGE

DMO7664 - SEALED
PAVEMENT DAMAGE

DMO7663 - SEALED
PAVEMENT DAMAGE

Note: Any commentary included here will be immediately visible to the applicant.
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Finding early close out lines in a close out submission

Once a final close out submission is created, all lines that were in an early close out draft will be copied
to the close out. These lines are identified by the ‘Early Closeout’ notification.
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Council External portal guide

Creating an early close out draft

Early Close out drafts can only be created if one or more assets in a Lodged REPA progress report
are set to 100% physically complete. Go to the Submission menu item and open the last Approved
submission for which you would like to create an early closeout. Click the ‘Early Closeout’ button and
confirm draft creation.
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Opening an early close out draft

Early close out drafts are opened via the Delivery program for which the Progress report was created.
Click on Delivery Programs and then select the correct REPA funding program year.

Organisation Al Current
Digital road netwark

Name Funding program Financial year
Activated events

GoRC-RRG-2122 DRFA 2021-2022
Trigger points

GaRC - WPF - 2122 igence systems DRFA 2021-2022
pplications

GORC - DRF- 2324 Resilience Funding 20232024
Activation requests

GORC- FRP - 2122 Resilience Funding 2021-2022
Expressions of interest

GORC-REC- 2223 DRFA 20222023
Unassigned line items

GoRC - REC - 232 DRFA 20232024
Una d photos

-2425 GetReady 20242025

Submissi

GORC-REC- 2122 DRFA 2021-2022
Delivary programs
Transaction register
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Click on the Closeout preparation tab

Delivery Programs > GoRC - REC - 2324 > Closeout Preparation
1) Selectithe Close,out:

Organisation ry program GoRC - REC - 2324
) Submission type Reconstruction of Essential Public Asse; preparation l.ta b,
Digital road network g stisnns
Financial year 2023-2024

Activated events
Progress Reports  Submissions  Closeout Preparation

Trigger points — 2)|Clickion)the early;
Applications QRA submission number close out:to open Number of Assets
‘GoRC.0072.2324C REC: DRAFT [1]
Activation requests
Expressions of interest
linassionad lina itams
Submissions > 2324C.REC: DRAFT (idsiiesment
Detalls  Line tems (5) | Submission History Limited\tabs
Details Additional
Previous approved date:  07-09-2024 Previous recommended  $99,811,618.40
Event * Western Queensland Rainfall and Flooding, 22 March - 20 April 2024 - it
Submission type * Reconstruction of Essential Public Assets M
Organisation reference * Version number: 3 Submission value: $99,811,618.40
h Phase: Early Close out Recommended value: $0.00
Expenditure type * Estimates v
Subrmission date lodged:  N/A Project funding (inc trigger$0.00
Construction start date £ Appraved date: A paint):
== commenced pravids the actual start date. Trigger point deduction:  $0.00
Submission description Contribution: $0.00
4 Supporting documents (0) @
Market price @ (] Where tender has been awarded prior to lodgement, check this box to enable the rate on market price lines ta be
updated as per the schedule of rates. The schedule of rates must be attached as a supporting document in excel
format.
* Required on save.
Documents attached here are in addition to your submission form and photos e 9. general ledger, engineering report. Go to the
BMISSION line items page to import a submission form and upload asset photos.

All functionality available in the close out phase can also be performed at early close out.
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Troubleshooting
Internal CRM

e You cannot see the Early Closeout menu in CRM
o You need assessment permissions to enable the menu item

External Portal

e You cannot see the “create early close out” button in the portal
o An early close out has already been created
o The submission is not in a lodged progress report
o The submission does not have one or more assets set to 100% physically complete

e Early close out lines are not shown for some assets
o The asset is not set to 100% in an approved progress report
o The asset was at 100% and has now been set to less than 100%

¢ You cannot see the Close out preparation tab or an early close out is not in the list
o Early close out submissions are opened from the Delivery programs menu
o You might be in the incorrect Delivery program
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